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Google Classroom  
 
Dear Parents and Caregivers, 
 
The online platform Years 3-6 students will be Google Classroom. This is a guide to help 
you get your child using Google Classroom at home. Stage 3 students already use Google 
Classroom as part of their learning and Stage 2 students were shown how to access this 
platform last week. 
 
Step 1 
1. Log onto the student portal at education.nsw.gov.au 

 
 
 

    
 
              

Select ‘Student Portal’  

Type in student username 
and password. The 
username will be first 
name.last name and may 
include a number. For 
example, dean.waugh5 

The password will be a 
year group or class or 
students may have 
changed it. 

For example, year 3 or 3j  
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Step 2 
Go to the ‘Learning Tab’ and select ‘G Suite (Google Apps for Education)’ 
         
 

 
 
 
Step 3 
Select ‘Classroom’ from the list of apps 
 

 
 
Step 4 
Your child may already be a member of a class. If so the class will show up and they can choose to go into 
the classroom. If they have not yet joined a class they will need to add themselves to a class using a code 
that has been provided.  

 
   
 

 

In the ‘Learning Tab’ select ‘G Suite (Google 
Apps for Education)’  

If the ‘G Suite’ is not there select the ‘Show 
more’ button to reveal the additional options.   

Select the + button up 
the top right of Google 
Classroom to join a class 

Type the class code in 
here 



 
Step 5 
Within Google Classroom it will always open onto the ‘Stream’ which shows the latest posts by students 
and teachers. Often there will be posts up the top from the teacher.  
 
 
 

 
 

 

Step 6 
You can also view the work by selecting ‘Classwork’  
 

 
 
 
 

Stream 

Classwork 



 
 
 
Step 7 
Once in a task there will be instructions on what is required to be done. Sometimes there will be an 
attachment to open. The attachments may open up a Google Slide or Google Doc with instructions on 
what to complete. Students can complete their component of the work.  
 

 
 

 

The classwork will 
open up under the 
different sections. 
You can open a task 
by clicking on a task.  

Click on the 
attachment to open 
the task 

This task has the 
instructions on what 
to complete and the 
students type into 
this document and 
their work saves for 
the teacher. 


